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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

Lenv Oucyunaunpi: TOATOTOBUTH BBITYCKHUKA, 00JIAIAIONICTO HEOOXOAUMBIM H JOCTATOYHBIM
YPOBHEM TEOPETUYCCKUX 3HAHWW W HABHIKOB WX TMPUMEHEHHS B PEIICHUM MPAKTUYECKUX 3a7ad
HCII0JIb30BaHUS MH()OPMAIIMOHHBIX CHCTEM B IPOPECCUOHATLHOM JEATCIIBHOCTH.

3aoauu oucyuniunol:

- U3yYCHHUE TCOPUHU U TIPAKTUKH MPUMEHEHUS HHPOPMAIIMOHHBIX CUCTEM B YIIPABJICHUH;

- BBIPa0OTKA Y CTYJICHTOB HABBIKOB CAMOCTOSITENIbLHON paboThl ¢ MHGOPMAITMOHHBIMU
CHUCTEMaMH B yIPABICHYCCKOU JICATCIHHOCTH.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 10 TUCHMIJINHE, COOTHECEHHBIX €
HHIUKATOPAMH JOCTHKEHHMsI KOMIIeTeH il

KoMmnerennus NHaukaTopbl KOMIeTeHIH Pe3yabTarsl 00yyeHus

(xom u (Ko 1 HANMEHOBAHWE)

HaWMEHOBAHHE)

OIIK-4 Cnocoben OIIK-4.1 coBepiieHCTBYET 3HaTh: TEXHOJIOTMH JOKYMEHTAlHOHHOIO
HCIIOJIb30BATh TEXHOJIOTUH IOKYMEHTALIMOHHOTO | 0OecreueHus YIpaBiIeHUs U apXUBHOTO
CHeTAIbHBIC obecrieueHus ypaBICHUS | nela Ha 0a3e UCIOJIb30BAHUS CPEIICTB
npodeccuoHanbHble | QpXUBHOTO Jieja Ha O6a3e aBTOMAaTHU3AlNH

3HAHUS B 00JIaCTH WCIIOJIb30BAHUS CPEIICTB YMeTh: COBEpPIICHCTBOBATH TEXHOJIOTUN
UH(OPMALIMOHHBIX aBTOMAaTHU3AINH JOKYMEHTAIMOHHOTO 00eCcTieueHust
TEXHOJIOTHH, yIpaBIeHUS ¥ apXUBHOTO JieJia Ha 0aze
MIPUMEHSIEMbIX B UCIIONIb30BaHUs CPEJCTB aBTOMATU3ALIUN
npodeccnoHaTBEHOM Bnanets: metogamu

COBCPUHICHCTBOBAHUS TCXHOJOI'MHU
AOKYMCHTAlITHOHHOT' O obecrieueHus
YHOpaBJICHUA U apXHUBHOTO J€JIa Ha Oaze
HCII0JIb30BaHMA CPCACTB aBTOMATHU3allnN

OIIK-4.2 npumeHsieT
WH(GOPMAIIMOHHBIE TEXHOJIOTHH B
npodeccnoHanbHOM
JeSTeTbHOCTH

3HaTh: TPUHIUIIBI CO3/IaHUS U BEICHUS
€IMHON (KOPITOPATUBHOM) CUCTEMBI
JIOKYMEHTAIMOHHOTO 00ecTrieueHus
YIpaBJICHUS U QpXUBHOTO XpaHEHUS
JIOKYMEHTOB B OpTaHU3aluu Ha 6aze
HOBENIINX TEXHOJIOTUI

YMeTb: co31aBaTh U BECTU €AUHBIC
(KOpIIOpaTUBHBIE) CUCTEMBI
JTIOKYMEHTAIMOHHOTO O0eCTIeueHus
YIPaBJICHUS U QpXHUBHOTO XpaHEHUS
JIOKYMEHTOB B OpTaHM3alluu Ha Oa3e
HOBENIINX TEXHOJIOTUI

Bnaners: HaBbIKaMu cO37aHUs BEJICHUS
€IMHBIX (KOPIIOPATUBHBIX) CUCTEMBI
JTIOKYMEHTAI[MOHHOTO 00eCTIeUeHUs
YIPaBJICHUS U QpXUBHOTO XpaHEHUS
JOKYMEHTOB B OpTaHU3alluu Ha 6ase
HOBEMIINX TEXHOJIOTUH




1.3. MecTO TUCHMILIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Juctumivnaa «MHpOpMaOHHbIE CHUCTEMBI B YIIPaBICHUH JOKYMEHTAMH» OTHOCUTCS K
00s13aTeNbHON YacTH OJI0Ka AUCHUILTUH Y4eOHOTO IJIaHa.

JInst ocBOEHUS AMCIMIUIMHBI HEOOXOIUMBI KOMITCTEHINH, C()OPMHUPOBAHHBIE B XOJ€ M3YUYCHUS
CIICAYIOUIMX JAUCIUIUIAH U MPOXOXKACHUS TPAKTHK:

- OcHOBBI IU(PPOBOH YKOHOMUKH,

- UcTopuorpadust 1 METOAOIOTHS JOKYMEHTOBEICHHS.

B pesynbrare OCBOEHHS TUCHMIUIMHBI (DOPMUPYIOTCS KOMIETEHIMH, HEOOXOIUMBIE IS
U3Y4YEHUs CIEAYIOMMX JUCHUIUIMH U IIPOXO0XKIACHUSA IIPAKTUK:

VHHOBaMOHHBIE TEXHOJIOTUU B ApXUBHOM JIEIIE;

VYnpasiieHue IpoeKTaMu B OPraHU3aLHH.

2. CTpyKTYypa AMCHMIIJIHHBI
OO6mmas Tpya0EMKOCTh TUCIUIUIMHBI cocTaBiseT 3 3.e., 108 akagemMuueckux 4acos.

CTpyKTypa AUCIMILIMHBI I 04HOH GopMbl 00yYeHHs

O0pvemM pucuUIIMHBL B (hopMe KOHTAKTHOM paboThl OOydarOHMXCSl C MeJarorn4ecKuMu
paboTHHKaMu W (W) JHIAMH, MPUBJICKAEMBIMH K pealu3alud 00pa3oBaTeIbHON MpOrpaMMbl Ha
UHBIX YCIIOBUSIX, P ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KomuuectBo
4acoB
1 Jlexuun 16
1 CemuHapbl/J1a00paTOpHBIE PaOOTHI 4
Bcero: 20

O0BeM TUCIHITIHHEI B (popMe caMOCTOSATEIbHON pabOThl 00YUYAIOIIKUXCS COCTABISIET 34
aKaJIeMUYECKHUX YacoB, KOHTPOJIb 18 akageMUYeCKUX 4acoB.

3. CoeprxaHue AUCHUILIMHBI

Pa3nes 1. IlonsTre n BUABI HHPOPMAIMOHHBIX CHCTEM B YIIPABJICHUH

TepMuHosiorust B 06J1aCTH UHPOPMALIMOHHBIX CUCTEM YIPaBIEHUS.

Hcropuyeckuii acieKT pa3BUTHs HH(OPMAIIMOHHBIX CHCTEM B YIPaBJICHUU.

N3ydyeHne ocoOEHHOCTEN U 3aKOHOMEPHOCTENW pabOThI C JOKYMEHTaMU, 3a()UKCHUPOBAHHBIMHU Ha
HOBBIX HOCHUTEISIX HMH(pOpMaUUU (MAalIMHOYUTAeMble JIOKYMEHTBI, JJIEKTPOHHBIE JOKYMEHTBI)
Knaccudpukanusa wmnpopMannoHHslx cucteM. OCHOBHBIE KJIACCU(UKALMOHHBIE MPU3HAKK (CIOCOO
pean3anyy, CTENEHN 0XBaTa 3a/1a4y YIIPaBJICHHUs], KJIACCaM PEaln3yeMbIX TEXHOJIOTUYECKUX OIepalui,
TUIy TIOJIb30BATEIbCKOrO0 HHTepdeiica, BapUaHTaM HCIOJb30BaHMS CETH, OOCIyKHBaeMOM
npeaMeTHoil oOmactu). CBs3p MexAy HH(DOPMAIMOHHBIME CHCTEMaMHU M HH(POPMALMOHHBIMU
TexHoJorusiMU. OCHOBHBIE HaIlpaBJIeHUs HH()OPMALIMOHHBIX CUCTEM.

Paspnen 2. HopMaTuBHBIC OCHOBBI IPMMEHEHUsSI HHPOPMAIIHOHHBIX CHCTEM B YIIPABJICHUHN

OO0630p HUCTOYHMKOB, pPErIAMEHTHPYIOIIUX  BOMPOCHl  BHEJIPEHHUS M HUCIOJIb30BAaHUS
MH(OPMALIMOHHBIX TEXHOJIOTUA ¥ HWHGOPMAIMOHHBIX CHCTEM B YINpaBICHUH. XapaKTepUCTHUKa
3aKOHOJATEIbHBIX, HOPMATHUBHBIX M METOJMYECKUX JOKYMEHTOB M CTAaHJIApPTOB II0 M3y4aeMou
npobaematuke. O030p MUTEPATypPHl U IEPHOIUKH 110 TEME.

MexayHapoaHble TpaBoBble akTbl. OKuHaBckass XapTus T100adbHOrO HH()OPMAIIIOHHOTO
obmiectBa. Jleknapanusi BceMupHo# BcTpeun Ha BBICIIEM YPOBHE IO BOIpOcaM HH(POPMAIMOHHOTO
o01ecTna.



3akoHOJATEbHBIE W TOJ3aKOHHBIC akThl PD B oOmactn MHPOpMANUU U WHPOPMAIMOHHBIX
TEXHOJIOTHI periaMeHTHPYIOIINE MTPUMEHEHHE HH(POPMAITMOHHBIX CHCTEM.
HopmatuBHO-MeTOMUYecKre TOKyMeHTHI U cTanaapTel. MOReq u MoRe( 2 u pa3paboTtaHHbIe Ha
WX OCHOBE HallMOHAIILHBIC CTAHIAPTHI.

Paznen 3. IlpuHHUNBI MOCTPOEHMS M HCHOJIb30BAHUS HH(OPMALMOHHBIX CHCTEMbl B
ylpaBJIeHUU OpraHu3amueit

CucteMHBIf TOAXOX K MOCTPOEHHIO HH(popManmuoHHBIX cucteM. Craauum pa3paboTku
MH(OPMALIMOHHBIX cUcTeM yrnpaBieHus. DopMupoBaHrue MoJienu npeamMeTHoi obmnactu. Iloctpoenue
CHCTEM YIpaBJICHHS C HWCHOJb30BAHWEM HH()POPMAITMOHHBIX TEXHOJOTHH. Onenka KkauecTBa
nH(OpPMALIMOHHBIX cucTeM. HHpopMalMOHHBIE TEXHOJOTUH OpPraHU3allMOHHOTO  YIpPaBICHUS.
KopriopatuBHble wuH(pOpManMOHHBIE TexHONOTMH. CHcTeMbl MOHHMTOpWMHTa © aHanumza CMU.
B3aumoneiictBue nojacucreM nHGOPMALMOHHBIX CUCTEM YIIPABJICHHUS.

Pa3nes 4. Buabl nHGOPMAIMOHHBIX CHCTEM B OPraHU3aALHHI

Bunsl  uHpopMmanuMoHHBIX  cucTeM. locymapcTBeHHble  MH()OPMALMOHHBIE  CHUCTEMBI.
WudopmannoHHble CHCTEMBI B JIEATEIBHOCTH opraHu3anuii. OCHOBHbIE (DYHKIIMOHAIbHbIC
BO3MOKHOCTH, XapaKTEPUCTUKHU PA3IUYHBIX MH(OPMAILMOHHBIX CHUCTEeM ymnpaieHus. Ilonb3oBatenu
MH(POPMAIIMOHHBIX CHCTEM.

Paspnen 5. PazBuTne uHGOPMalHOHHBIX CHCTEM yIIPaBJIECHHUS
XapakTepuCTUKa COBPEMEHHOI'O COCTOSIHUS M TEHAEHIIUH Pa3BUTHsI HH(POPMALIMOHHBIX CHCTEM
ynpasienus. [lepcriekTuBHbIC HapaBIeHUs pa3BUTHSI HH(POPMAITMOHHBIX TEXHOJIIOTUH U MX
UCIOJIb30BaHUE B HH(OPMAIIMOHHBIX CUCTEMAX ynpaBieHUs. BO3MOXXHOCTH HCII0JIb30BaHMS
TEXHOJIOTHH OJIOK-YEIH IJIs1 pealiu3aliiy 3a/1a4 OCTPOSHUSI HMH(OOPMAIIMOHHBIX CUCTEM PA3IUYHOTO
YPOBHSIL.

4. O0pa3oBaTe/ibHbI€ TEXHOJIOTHH
Jlns  mpoBeneHuss yuyeOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  HUCHOJB3YIOTCS  Pa3lUYHBIC
oOpa3oBaTenbHble TEXHOJOTUU. [ opraHu3anuu y4eOHOro MHpolecca MOXKET ObITh HMCIOIb30BAHO

QJICKTPOHHOC 06yquI/Ie n (I/IJ'II/I) JAUCTAaHIIMOHHBIC 06paBOBaTeJ'IBHBIe TCXHOJIOTHH.

5. OneHka NJIAHUPYEMBbIX pPe3yJIbTATOB 00y4eHHUs!

5.1 CucreMa oeHUBAHUSA

dopma KOHTPOJIS Makc. KoJIM4ecTBO 0aJIJIoB
3a ogHy paboty Bcero
Texymui KOHTPOIIb:
- TOITOTOBKA pedepara 60 6amioB 60 6amioB
IIpoMexxyTouHas arrecrauus, SK3aMeH 40 6anaoB 40 6anaoB
HToro 3a IMCHUIIIIUHY 100 GamnoB

[Toy4eHHBI COBOKYITHBII PE3yJIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IIIKATy OLICHOK U B
IIKaJIy OlleHOK EBpornelickoii cucteMbl iepeHoca u HakorieHus kpenutoB (European Credit Transfer
System; nanee — ECTS) B cooTBeTCTBUU C TaOIHIICH:

| 100-6amibHas mkana | TpaauuHOHHAs LIKANa | Ilkama |




ECTS
95 —100 A
83_94 OTIMYHO 5
68 — 82 XOPOIIO 3a4TEHO C
28 : g; YIOBJIETBOPUTEIHHO E
20 49 HEYJIOBJICTBO FX
0-19 YAOBII PUTEINBHO HE 3a4TEHO =

5.2 KpnTeplm BBICTABJICHUA ONCHKHU MO0 TUCHHUIIJIMHE

Bananl/
HMIxana
ECTS

OuneHka nmo
AUCUUILINHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHus 10 AMCHUILIMHE

100-83/
AB

OTJINYHO/
3a4TEHO

BricTaBnsercs oOydaromemMycsi, €Cau OH TIIyO0KO U TPOYHO YCBOUII
TEOPETUYECKUH U MPAKTUYECKUN MaTepUa, MOXKET
MIPOJIEMOHCTPHUPOBATH 3TO HA 3aHITHUSIX U B XOJI€ TPOMEKYTOUHOM
aTTECTALIUU.

OOyuaromuiics ucueprbIBaroIle 1 JOTMUYECKH CTPOHHO U3jaraer
y4eOHBI MaTepua, yMEET yBA3bIBATh TEOPUIO C MPAKTUKOM,
CIIPABIISETCS C pEHICHUEM 3a/1a4 MPopeCCHOHATBHON HAPaBIEHHOCTH
BBICOKOT'O YPOBHSI CIIO)KHOCTH, IIPABUIIBHO 0OOCHOBBIBAET MPUHSTHIC
peleHusl.

CBOOOJTHO OPHEHTUPYETCS B yUeOHOH U MPOPECCHOHATBHON
JIuTepaType.

OrneHka o JUCIHUILIMHE BBICTABISAIOTCS 00yyarolemMycs ¢ yuéToM
PE3yJIbTaTOB TEKYIIEH 1 MPOMEKYTOUHON aTTeCTallUU.
Komnerennuu, 3akpeni€HHble 3a AUCUUIIIMHONW, COPMUPOBAHBI HA
YPOBHE — «BBICOKUIY.

82-68/

xopo1o/
3aYTEHO

BricTaBnsercs o0yuaromemycs, €ClIi OH 3HAET TEOPETUUECKUN 1
MPaKTUYECKHUI MaTepual, rpaMOTHO U IO CYIIECTBY U3JIaraeT ero Ha
3aHATUAX U B XO€C HpOMe)KYTOqHOﬁ arTeCTalun, HE JOITyCKas
CYIIECTBEHHBIX HETOUHOCTEH.

OO0yJaromuiicss IPaBUIHLHO MPUMEHSIET TEOPETHUECCKUE TIOJIOKEHUS TTPH
pelIeHNH TPAKTHUECKUX 3a/1a4 MpodeCCHOHATbHON HAPaBIEHHOCTH
Pa3HOr0 YPOBHS CJIOKHOCTH, BJIaJIe€T HEOOXOAUMBIMH JIJIsl 3TOTO
HaBbIKAMH U IpUEMaMHU.

JlocTaTouyHO XOPOIIIO0 OPUEHTUPYETCS B YIEOHOU 1 TPOPECCHOHATIBHON
auTepartype.

OrneHka o JUCIUIUIMHE BBICTABISIOTCS 00y4aromeMycst ¢ y4ETOM
PEe3yIbTAaTOB TEKYIIEH U MPOMEKYTOUYHOM aTTECTALINH.

Komnerennuu, 3akperni€éHHble 3a AMCUUIIIIMHON, CPOPMUPOBAHbI HA
YPOBHE — «XOPOLIUI».

67-50/
D,E

YIOBIIETBO-
putensHO/
3aYTEHO

BricTaBnsercs oOydaromemycs, €Cii OH 3HaeT Ha 0a30BOM YPOBHE
TEOPETUYECKHI U MPAKTUIECKUI MaTepHall, I10MycKaeT OTAeIbHbIC
OIIMOKHY TIPH €r0 U3JI0KEHUH Ha 3aHATHUSX M B XOJI TIPOMEKYTOUHOM
aTTEeCTallUU.

OOy4aronuiics UCTIBITHIBAET OTPEACTIEHHBIC 3aTPYAHCHUS B
MPUMEHEHUN TEOPETHUECKUX TIOJI0KEHUH MPHU PEIICHUH MPaAKTUIECKUX
3a7a4 MpoQeCcCHOHATBHOMN HANIPABICHHOCTH CTAHIAPTHOTO YPOBHS
CJIOHOCTH, BJIaJIEET HEOOXOIUMBIMH ISl 3TOTO 0a30BBIMH HABBIKAMHU U
pUEMaMU.




Banasl/ | Onenka no | Kpurepun oneHkH pe3yibTaToB 00y4eHHUsI N0 JMCHMUILIMHE

HMIxana | gucHUIIAHE
ECTS

JleMOHCTpHpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUeOHOU JTUTEpaTyphl
110 TUCLUIUINHE.

OneHka 1o JUCIUILIMHE BBICTABISIOTCS 00ydaroleMycs ¢ y4éTom
pEe3yJIbTAaTOB TEKYILEH U MPOMEKYTOUYHOM aTTECTALUU.
Komnerennuu, 3akperiéHHble 3a AUCUUIITNHON, CPOPMUPOBAHBI HA
YPOBHE — «JIOCTATOYHBINY.

49-0/ HEYyIO0BJICT- BricTaBnsercs oOyuaromeMycs, eCiIu OH He 3HaeT Ha 0a30BOM YpPOBHE
F.FX BOPHUTENBHO/ | TEOPETUYCCKHUIT U IPAKTUYCCKUI MaTepHal, A0IyCKaeT rpyObie OMIHOKU
HE 324TEHO IIPU €r0 U3JIOKEHUU Ha 3aHATHIX U B XOJ€ MPOMEKYTOUHOMN
aTTecTaluu.

OO0yyaronuiicst UCIBITHIBAET CEPHEIHBIC 3aTPYAHCHUS B IPUMEHEHUH
TEOPETUUECKUX MOJIOKEHUH IIPU PELLICHUH NPAKTUYECKUX 3a/1a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH CTAHAAPTHOTO YPOBHS
CJIO)KHOCTH, HE BJIaJieeT HEOOXOMMBIMH JIJIsl 5TOTO HABBIKAMH H
NpUEMaMU.

JleMoHCTpHpYET (parMeHTapHbIe 3HaHUS Y4eOHOU JIUTEPATYPHI IO
JTUCIUILINHE.

OrneHka 1o TUCIHIUIMHE BBICTABIISIIOTCS 00YYArOIEMYCsl C YIETOM
pPE3yNIbTaTOB TEKYIIEH U MPOMEKYTOUHON aTTeCTaIUU.

KoMnereHumn Ha ypoBHE «JIOCTaTOYHBIN», 3aKPEIUIEHHBIE 3a
JUCIUILIMHOM, HE CPOPMUPOBAHBI.

5.3 OueHouHble cpeacTBa (MaTepHaJbl) [JIsl TEKYIIEro KOHTPOJISI YyCIeBaeMOCTH,
NMPOMEKYTOUHOM aTTeCTANUM 00yYAIOIIUXCS 10 AUCIHUIINHE

[TpumepHbIe TeMBI pedepaToB 1Mo pa3aeiaaM JUCIUIUTHHBL:

1. Pa3BuTHe HOpMaTHBHO-TIPaBOBOI 0aza B cepe UCronb30BaHUsI HHPOPMAILIMOHHBIX CUCTEM
yIpaBIEHUS.

2. Ponb 1 3HaueHne MHPOPMALIMOHHBIX CUCTEM B yIPaBICHUH OpraHu3aluei.

3. [TpuHIMIBI TOCTPOEHUS MH()OPMAITMOHHBIX CUCTEM B OpraHU3aIUIX.

4. AHanu3 pblHKa HTHQOPMAIIMOHHBIX CUCTEM YIIPABIICHUS.

S. PazpaboTumnku MH(OOPMAIIMOHHBIX CUCTEM YNIPABIEHUS U UX MPOAYKTHI (Ha KOHKPETHOM
npumMepe).

6. [TpoGnembl ¥ epCHeKTUBBI Pa3BUTHS HHPOPMALMOHHBIX CUCTEM B YIIPABJICHUU.

1. [TpoGuiembl BHeIpeHHUsT WH()OPMAIIMOHHBIX CUCTEM B YIPaBICHUHN OpraHu3alue.

8. [TepcniekTHBBI M HANIPaBICHUS Pa3BUTHS HH(POPMAIIMOHHBIX CUCTEM B COBPEMEHHOM OOILIECTBE.
9. Hcnonp3oBanne MHPOPMAIIMOHHBIX CUCTEM B 00JIACTH FOCYJapCTBEHHOTO YIIPABJICHUS.

10.  IlpuopuTeTsl HCHOIB30BAHUSA HHPOPMALIMOHHBIX CUCTEM B 00JaCTH COL[MAIBHO-
SKOHOMMYECKOTO Pa3BUTHS.

11.  IlpumeHeHue HHPOPMALMOHHBIX CUCTEM B yIpaBJI€HUH (HAa KOHKPETHBIX MpUMepax).

KOHTpOHLHBIC BOIIPOCHI U 3alaHUA JJIA HpOMC)KYTOQHOI‘/’I aTrTeCTalluu I10 UTOTraM OCBOCHUA

JUCIUTIIAHBL:
1. ['ocynapcTBeHHas MOIUTUKA B cpepe UCIOTb30BaHU HH(POPMAIIMOHHBIX CHCTEM B
YIPaBJICHUU.
2. HopmaruBHo-1ipaBoBas 6a3a B cdepe HCIoyib30BaHUS HH()OPMAIIMOHHBIX CHCTEM.
3. [TonsiTre «MHpOpPMAIIMOHHAS CUCTEMAY.

4, Ponb u 3HaueHHe I/IH(I)OpMaLII/IOHHLIX CHUCTCM B YIIPABJICHUH.




Nudopmarnmonnsie pecypchl U HHGOpPMAIMOHHAS CUCTEMA.

[TpuHIUIBI TOCTPOCHUS HH(POPMAITMOHHBIX CUCTEM.

CereBble TEXHOJIOTUU B I€ATEILHOCTH OpraHU3aI|H.

WNudopmannoHHbIe TEXHOIOTHH B HH(POPMAIIMOHHBIX CHCTEMAaX YIPABICHHUS.

Bunel u GyHKIIMOHATBHBIE XapaKTEPUCTUKU HHPOPMAIIMOHHBIX CUCTEM B YIIPABICHUU
OpraHu3aluen.

© oo

10.  IIpoGnembl ¥ MEPCIIEKTUBBI Pa3BUTHS HHPOPMAITMOHHBIX CHCTEM.

11.  Meroas! onpenencaus 3P PEKTUBHOCTH TPUMEHEHUSI HH()OPMAIIMOHHBIX CHCTEM B YIIPABICHUH
OpraHu3aiuen.

12.  TlepcneKTUBHI U HANIPABIICHUS PA3BUTHUSI HHPOPMAITMOHHBIX CUCTEM B COBPEMEHHOM OOIIIECTBE.
13.  IIpuopuTeThl UCIIOIB30BaHUS HHPOPMAIIMOHHBIX CUCTEM B 00JIACTH TOCYJapCTBEHHOTO
yIpaBICHUSI.

14.  TlpuopuTeThl UCIIOIB30BAaHUS NH(POPMAIIMOHHBIX CUCTEM B 00JIACTH COIUATIBHO-

SKOHOMMYECKOTO Pa3BUTHUS.
6. YueOHo-MeTOANYeCKOE U HH(POPMALHOHHOE 00ecTieyeHHne TUCHHIIUHBI
6.1 CnHucoOK HCTOYHHMKOB U JIUTEPATYPbI

Hctounnku
OcHOBHbIE

®enepanbublii 3akoH oT 27 uroist 2006 1. Ne 149-D3 «O6 unpopmarum, HHPOPMAMOHHBIX
TEXHOJIOTUSAX U O 3aluTe HH(POpMaLIUN».

Va3 [Ipe3unenra Poccuiickoii @enepanuu ot 1 nexadpst 2018 r. Ne 642 «O Crparterun
Hay4YHO-TEeXHOJIOrH4yeckoro pa3sutus Poccuiickoii denepanum».

JlonOJIHUTENbHbIE

Vka3 IIpesunenta Poccuiickoit @enepanuu ot 9 mast 2017 r. Ne 203 «O Crpaterun pa3BuTHs
nHpopmannonHoro obdmectsa B Poccuiickoit @eneparuu Ha 2017 - 2030 roasn».
I'ocynapctBennas nporpamMma Poccuiickoit @eneparuu «udopmarmonnoe obrectso (2011-2020
rozpl). YTBepxkeHa pacniopsbkenueM IlpasutensctBa Poccniickoit @enepannn ot 20 okTsa6ps 2010 Ne
1815-p.

Jluteparypa
OcHoBHas

1. Jlapun M.B., CyposueBa H.I'., TepentrseBa E.B., flukoBas B.D. VYmnpasienue
JOKYMEHTaMH B IIU(POBOI1 SKOHOMUKE: OpraHu3alus, periaMenTanus, peannzauus. M.: PITY, 2021.
242 c.

2. ArampnoB Bukrop IlerpoBuu. ba3sl manubpix: YueOnuk: B 2 kmmrax. - 1. Mocksa:
Wznarensckuit JJom "OOPYM" : OOO "Hayuno-uznarensckuit nentp MHOPA-M", 2018. — 271 c.
http://znanium.com/go.php?id=929256

3. EBnmoxumoBa Jlrogmuia MuxaiinoBHa. DIEKTPOHHBIM JOKYMEHTOOOOPOT U oOecreueHue
6e30naCH0cm CTaHJIAPTHBIMH cpencTBaMu windows : YueGHoe nmocobue. - 1. Mocksa: OOO "KYPC"

000 "HayuHo-u3aarenbckuii LEHTP NHOPA-M", 2018. - 296 c.
http /[znanium.com/go.php?id=939786

4. Nndopmaruka, aBTOMaTU3MPOBAHHBIE HHPOPMALIMOHHBIE TEXHOJIOTHH U CUCTEMBI . Y4EOHUK
/' B.A. TBosmeBa.— M. : U] «DPOPYM» : HHOPA-M, 2019. — 542 c.
http://znanium.com/catalog/product/999615

5. Tomureiaa Onbra JleonumoBHa. MuopMaimontsie cuctemsl : yuebnoe mocoodue / O.J1.
lNomuieina, H. B. Makcumos, U. U. [TonoB. — 2-¢ u3g. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: http://znanium.com/catalog/product/953245



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
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6. BapdomomeeBa Anekcanapa OnerosHa. MHpopManmoHHble CUCTEMBI IPEANPUITHS © yueO.
nocodue / A.O. Bapdonomeena, A.B. Kopskosckuii, B.Il. PomanoB. — 2-¢ u3z., nepepad. u aomn. —
M. : MIH®PA-M, 2019. — 330 c. http://znanium.com/catalog/product/1002067

7. BapdomnomeeBa Anekcanapa OneroBHa. MHpopManioHHBIE CHCTEMBI TNPEANPHUATHUS |
VYuyebnoe nmocobue. - 1. - Mockpa : OOO "Hayuno-uzgarenbckuii nientp MHOPA-M", 2016. - 283 c.
http://znanium.com/go.php?id=536732

JOIIOJIHUTCIIbHAA

1. UndopmanvoHHbIE CHUCTEMBI YIPABICHHS KAaueCTBOM B aBTOMAaTHU3WPOBAHHBIX U
aBTOMATHYCCKUX IMPOM3BOACTBAX . yuebd. mocobume / A.JI. Tamunosckmii, C.B. Boukapes, M.H.
KpaBuenko [u np.] ; mom pen. A.JL TammnoBckoro. — M. : MH®PA-M, 2019. — 284 c.
http://znanium.com/catalog/product/996022

2. DIEKTPOHHOE  MPABHUTEIBCTBO.  ODJEKTPOHHBIM  JTOKyMeHTO0OOpoT. TepMHHBI U

ompenenenus . yued. mocodome / C.}O. Kabamos. — M. : HMH®PA-M, 2017. — 320 c.
http://znanium.com/catalog/product/809828
3. 3amwura KOH(DUIEHITHAIBHON uH(popMaIuu npu JIEKTPOHHOM

nokymenroobopore/Munnal.B., MuauaO.B. - HosocuOupck : HI'TY, 2011. - 20 c.: URL:
http://znanium.com/catalog/product/546492

4. TlpoextupoBanue u peanuzanus 6a3 nanabix B CYBJl MySQL ¢ ucnonszoBannem MySQL
Workbench. Meroasl ¥ cpeicTBa MPOSKTHPOBaHUS HHMOPMAIMOHHBIX CHCTEM M TEXHOJOTHH.
WHcTpymeHTanbHbIE cpecTBa HHOOPMAIIMOHHBIX cUcTeM : yueOHoe nocodue / C.A. Maprummn, B.JL.
CumonoB, M.B. Xpamuenko. — MockBa : HUJ[ «DOPYM» . MHOPA-M, 2020. — 160 c.
http://znanium.com/catalog/product/1065833

5. 3aronckmii Anzapeit Bnaaumuposudu. WH}oOpmannoHHBIE TEXHOJIOTHHU: pa3paboTka
UH(POPMAIIMOHHBIX MOJIeNIeH U cucteM : ydeOHoe mocobue / A.B. 3aronckuit. — Mocksa: PUOP:
NHOPA-M, 2020. — 344 c¢. + [Jlom. wmarepuansl [OnektpoHHsli pecypc]. URL:
http://znanium.com/catalog/product/1043097

6. HudopmanuoHHBIE  TEXHOJOTHU:  pa3paboTka  MHPOPMAIMOHHBIX  MOJAENeH
cucteM [DneKTpoHHBIH pecypc] : yuebHoe mocobue / A. B. 3aronckwii. - Mocksa : PUOP : Uudpa-M,
2014. - 344 c. http://znanium.com/go.php?id=400563

7. Cramyk, I1.B. Kpatkoe BBesieHUe B OnepaliiOHHbIC CUCTEeMBI : yueOHoe mocobue / I1. B.
Cramykx. - 3-e wu3n, crep. — MockBa @ @OJIIMHTA, 2019. - 124 c.
https://new.znanium.com/catalog/product/1066664

8. UudopmannoHHbIE TEXHOJIOTHH U CUCTEMBI: YuebHoe nocodue / E.JI. ®emorosa. - M.: U]
®OPYM: HUI] UHD®PA-M, 2014. - 352 c.: un. http://znanium.com/catalog/product/429113

Tomureina Osbra JleonnaoBHa. MHBOpMAIMOHHBIE CHCTEMBI [DIIeKTPOHHBIN pecypc]: YueGHOoe

nocobue. - 2. - Mocksa ; Mocksa : U3narensctBo "OOPYM": OOO "Hay4HO-H31aTENBCKUI IIEHTP
NH®PA-M", 2014. - 448 c. http://znanium.com/go.php?id=435900

6.2 IlepeueHnb pecypcoB HHGOPMALNHOHHO-TEIEKOMMYHUKANMOHHOU ceTn «AHTEepHETY.

Harnwonansnas saekrponnas oudmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexrponnas 6udanoreka www.elibrary.ru
Onekrponnas oudarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR


http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://znanium.com/catalog/product/809828
http://znanium.com/catalog/product/1043097
http://znanium.com/go.php?id=400563
https://new.znanium.com/catalog/product/1066664
http://znanium.com/go.php?id=435900
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6.3 IIpodeccuonanbHbie 6a3bl JAHHBIX H HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k npodeccruonanbHbiM 0a3am ganubix: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHbIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MaTepua/jibHO-TeXHHYeCKOe o0ecredeHHe JUCHUIINHBI

Jns  ofecrnedeHus — JUCLMIUIMHBL  MCHOJB3YeTCs  MaTepHalbHO-TEXHHUYecKas  0asa
00pa30BaTENBFHOTO YUPESKIACHUSA: YUEOHBIC ayAUTOPUH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
U1 IEMOHCTPALUU Y4eOHBIX MaTepUaJIOB.

8. O0ecnieuenne 00pa3oBaTEeIbLHOIO MpoLEcca JJsl JHUIl ¢ OTPAHUYEHHBIMH BO3MOKHOCTSIMU
310POBbSI H HHBAJINI0B

B xonme peamuzauuy JUCHUIUIMHBI MCIIOJNB3YIOTCS CIEAYIOIIME JOINOJHUTEIbHBIE METO/IbI
o0y4yeHMsl, TEKYLIero KOHTPOJS YCHEBAEMOCTH M INPOMEXKYTOYHOW aTTecTaluu oO0ydaroluxcs B
3aBUCHUMOCTH OT UX MHIUBUAYAIbHBIX OCOOEHHOCTEH:

e UIsl CIIENIBIX U CIHA0OBUIALIMX: JIEKIMU O(QOPMISIOTCS B BUJE AJIEKTPOHHOI'O JIOKYMEHTA,
JOCTYIIHOTO C TIOMOLIbI0 KOMIIBIOTEpA CO CIELUAIN3UPOBAHHBIM MPOTrPaMMHBIM OO€ClEeUEeHUEM;
[IMCbMEHHBIE 3aJ]aHMsl BBIIOJHAIOTCA Ha KOMIIBIOTEPE CO CIEHUAIU3HPOBAHHBIM IPOrPAaMMHBIM
obecrieyeHneM WIM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEUMBAETCS WHIMBHYaJbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JIOKC; Il BBINOJHEHUS 3aJaHUsl MPU HEOOXOIUMOCTH
IIPEJOCTABIIAETCS YBEJIMYMBAIOLIEE YCTPOWCTBO; BO3MOXKHO TaKXe MCIIOJIb30BaHHE COOCTBEHHBIX
YBEIIMYUBAIOIIUX YCTPOWCTB; MUCHbMEHHBIE 3a1aHus O()OPMIISIFOTCS YBEIMYCHHBIM MPU(TOM; IK3aMeH
1 3a4€T MPOBOAATCS B YCTHON (hOpMe MM BBINOJIHAIOTCS B IUCbMEHHOM (popMe Ha KoMIbIOTEpeE.

® Ul IIIyXUX M CJIA0OCIHBILIAIUX: JIGKIUH OQOPMIISIOTCS B BHJE 3JIEKTPOHHOI'O JOKYMEHTA,
a00  MpeaocTaBiseTCsl  3BYKOYCHJIMBAIOIIAS — anmapaTypa HMHAWBUAYAJIBHOTO  IOJb30BAHUS;
MMCbMEHHBIE 3aJlaHUsl BBINOJIHSIOTCS HAa KOMIIbIOTEpE B MNHUCbMEHHOW (opMe; dK3aMEeH U 3a4éT
MIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO ITPOBEACHUE B (POpPME TECTUPOBAHMSL.

® /Ul JIMIl C HApyIIEHUS MU OMOPHO-JBUTATEIBHOIO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
AJNEKTPOHHOTO JOKYMEHTa, JOCTYIHOI'O C TIOMOIIBI0 KOMIIBIOTEPA CO CIEHUATU3UPOBAHHBIM
IPOrpaMMHBIM  OO€CrieYeHHEeM; IHChbMEHHbIC 3a/laHUsl  BBINOJHAIOTCS Ha KOMIBIOTEpE CO
CHeHaTM3UPOBAaHHBIM NIPOTPAMMHBIM 00€CTIeUeHUEM; dK3aMeH U 3a4€T MPOBOAITCA B YCTHOU (opMme
WM BBITIOJIHAIOTCS B MUCBbMEHHOM (popMe Ha KOMIBbIOTEpE.

[Ipn HEOOXOIMMOCTH MpeNyCMaTpUBAETCs YBEIMUEHNE BPEMEHHU ISl TOITOTOBKU OTBETA.

[Iponienypa npoBeneHHs MPOMEKYTOUYHON aTTeCTalMM Ul OOy4yaroIIMXCs yCTAHABIMBACTCS C
y4€TOM MX MHJIMBUIYAJbHBIX NcUXO(pU3nueckux ocodeHHocTel. [IpoMexxyTouHas arrecTalnus MOXKET
IIPOBOZIUTHCS B HECKOJIBKO JTAIOB.

[Ipn npoBeaeHMHM mpoLEAYphl OLIEHUBAaHUS pPE3yIbTaTOB OOY4YEHMsI MpeaycMaTpuBaeTcCs
HCIOJIb30BaHNE TEXHUYECKHX CPEACTB, HEOOXOJUMBIX B CBS3M C MHAMBHUIYATbHBIMH OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT ObITh MPEAOCTaBICHBl YHHUBEPCUTETOM, WJIM MOTYT
MCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3YIbTaTOB OOYYEHMsI JOIMYCKAETCs C HCIOIb30BAaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHHA.

ObecnieunBaeTcss OCTyll K HWHGOPMAIMOHHBIM M OMOIMOrpaguueckuM pecypcam B CETH
WuTepHeT it Kaxa0ro odydaromierocs B opMax, aJalTUPOBAHHBIX K OTPAHUYECHUSM UX 370POBbS U
BOCHPUATHS HH(OPMALIUU:

e ISl CIENbIX MU CHA0OBUIANIMX: B MEYaTHOM ¢opMe yBeIMYEHHBIM MIPUPTOM, B ¢opme
9JIEKTPOHHOTO JIOKYMEHTa, B (hopMme aynnodaiina.
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® JIUIsl TIIyXUX U CIIa0OCIBIIIAIIUX: B Ie4aTHON opme, B GopMe FIIEKTPOHHOTO JOKYMEHTA.
e U1 00YYaIOUIMXCS C HapyIICHUSIMH OIOPHO-IABUIATEIBHOTO anmapaTa: B IedaTHol ¢opme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayanodaiina.

VY4ueOHblEe ayTUTOPHHM AJIS BCEX BHJOB KOHTAKTHOM M CaMOCTOSTEIbHOM paboThl, Hay4yHas
OubnMoTeKa W HHBIE MOMEIEHHUs Ui OOY4YeHHs OCHAILEHbl CIEUUAIbHBIM O0OpYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® JUIsl CJICTIBIX M CIA0OBHIALINX: YCTPOHCTBOM JJIsi CKAHMPOBAHUS W YTEHUs ¢ kamepoir SARA
CE; nucruteem Bpaiis PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ui TIYyXUX M cJaboCiplIaluX: AaBTOMAaTU3UPOBAaHHBIM pabouyMM MeCTOM Ul JroAed ¢
HapyIIEHHEM CIIyXa U cIa0O0CITBIIIANINX; aKyCTUYECKUN YCUITUTENb U KOJIOHKH;

e i1 OOYyYaIOIIMXCS C HApyIIEHUSMH OIOPHO-ABUTATEILHOTO ammnapaTa: IepeIBUKHBIMH,
peryaupyeMbiMu 3proHomudeckumu napramu CH-1;, KOMObIOTEpHOM TEXHUKOW €O CIIELUAIbHBIM
IPOrPaMMHBIM 00ECTICYCHHEM.

9. MeToauuecKkue MaTepuaJibl

9.1 IlnaHbl ceMUHAPCKHUX 3aHSITHI

Paznen 3. IlpuHUMOBI NMOCTPOEHHS] M MCIHOJIb30BaHUSI MHGOPMALMOHHBIX CHCTEMbI B
ynpaBJ/IeHHU OpraHu3anueit

[Lnan:

. [lpuHIMIB TOCTpOCHNE HH(DOPMAITIOHHBIX CUCTEM.
. Craguu pa3paboTku HHGOPMAIIMOHHBIX CUCTEM YIIPABICHHUS.
. @opMupoOBaHUE MOJIENH MIPEAMETHOM 001acTH.
. [locTpoeHue cuctem ynpaBlieHUs C UCIIOIb30BaHUEM UH()OPMAIIMOHHBIX TEXHOJIOTUH.
. Onenka kayecTBa MHPOPMALMOHHBIX CHCTEM.
. UndopmManinoHHbIe TEXHOJIOTUN OPTaHU3AI[MOHHOTO YIIPABJICHUS.
. KopniopatuBabie nH(pOpMaMOHHBIE TEXHOJIOTHH.
. BsaumopeiictBue nmoacrcreM nHGOPMAIIMOHHBIX CUCTEM YIIPABICHHUS.
JIureparypa:

1. Jlapun M.B., CypoBuesa H.I'., TepentrseBa E.B., fnkoBas B.®. Vmnpasienue
JOKYMEHTaMH B ITU(POBOI SKOHOMHKE: OpraHH3aIls, periiaMenTanus, peanuszanus. M.: PITY, 2021.
242 c.

2. ArampnoB Buxtop IlerpoBud. bas3el maHHbIX : YueOHmk: B 2 knurax. - 1. - Mocksa ;
Mocksa : M3natensckuit lom "@OPYM" : OOO "Hayuno-uzaarensckuii neatp MHOPA-M", 2018. -
271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBnmoxumona Jlrogmmia MuxaitioBHa. DJIEKTPOHHBIA JOKYMEHTOOOOPOT M OOecreueHue
0€30MacHOCTH CTaHJIapTHRIMH cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa; Mocksa:
OO0 "KYPC" : OOO "Hayuno-mzmarenbckmii nentrp MH®PA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. VHpopMallMOHHBIC TEXHOJIOTHH U CUCTeMbl: YueOHoe nocodue / E.JI. denorosa. - M.: 1U]|
®OPYM: HUIL UHOPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bsiciee o6pa3oBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pexxum noctyna: http://znanium.com/catalog/product/429113

5. Undopmaruka, aBToMaTU3MpOBaHHbIE HH(OPMALIMOHHBIE TEXHOJIOTUN U CUCTEMBI | YUeOHUK
/ B.A. TBozgeBa. — M. : U] «®OPYM» : HNHD®PA-M, 2019. — 542 c. — (Cpennee
npodeccroHaabHOe 00pazoBanue). - Pexxum noctyna: http://znanium.com/catalog/product/999615

6. Tomuueiaa Omnbra JleonnmoBHa. MHbopmanmonHble cuctemsl : ydeOHoe mocobue / O.J1.
INomuieia, H. B. Makcumos, U. U. IToros. — 2-¢ u3g. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: w1. — (Beiciiee obpa3oBanue). - Pexxum mocryma: http://znanium.com/catalog/product/953245

03O0 WPk WN —



http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
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7. TomuupHa Ombra JleonumoBHa. MubopmarmoHHble CHUCTEMBI [DIIEKTPOHHBIN pecypc]:
VYuebHoe nocobue. - 2. - MockBa ; Mocksa : U3aarenscto "OOPYM": OO0 "HayuHo-u31aTenbCKuii
nentp HWH®PA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5. Cchuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. BapdonomeeBa Anekcanapa OsneroBHa. MHpoOpManmoHHbIe CUCTEMBI MPEANPHUITHS | y4eO.
nocodue / A.O. Bapdonomeena, A.B. Kopsikosckuii, B.Il. PomanoB. — 2-¢ u3n., nepepad. u aom. —
M. : HHO®PA-M, 2019. — 330 c¢. — (Bweicmee oOpa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctyma: http://znanium.com/catalog/product/1002067

9. BapdonomeeBa Aunekcanapa OneroBna. HMHpopMaoHHBIE CHCTEMBI MPEANPHSITHUS |
Yuebnoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
JUIA CTYJAEHTOB BBICHIMX VYEBHBIX 3ABEJIEHUH. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Ncrounuku:
ru.openoffice.org/ - ceoboausiii oducHsiii maker OpenOffice.org
WWW.Cnews.ru/
www.ecm-journal.ru/ u ap.

Paznen 4. Buabl nHPOPMAIIMOHHBIX CHCTEM B OPraHU3aAUM

[1nan:

1. Bunsl uHGOpMaLIMOHHBIX CUCTEM, PUMEHSIEMBIX B ACITEILHOCTH OpraHU3aIiy.

2. Haunbonee n3BecTHbIC MHPOPMALMOHHBIE CHCTEMBI.

3. U3yueHne OCHOBHBIX (DYHKIIMOHAIBHBIX BO3MOXKHOCTEH M TEXHHUYECKHX XapaKTEPUCTHUK
Pa3TUMYHBIX WH()OPMAIMOHHBIX CHCTEM YIIPABICHHUS.

Jluteparypa:

1. Jlapun M.B., CypoBueBa H.I'., TepentrbeBa E.B., fukoBas B.®. Vmnpasnenue
JOKYMEHTaMU B IIU(POBOI AKOHOMHUKE: OpraHHu3aIus, perjaMentanus, peanuzanus. M.: PITY, 2021.
242 c.

2. AranpnoB Buktop IlerpoBuu. ba3el ganHbIX : YueOHuk: B 2 kHurax. - 1. - Mocksa ;
Mocksa : M3marensckuit Jom "OOPYM" : OO0 "Hayuno-u3garensckuii neatp MHOPA-M", 2018. -
271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBnmoxumona Jlrogmuna MuxaiinoBHa. DIEKTPOHHBIA JTOKYMEHTOOOOPOT U oOecreueHue
0€30macHOCTH CTaHAApTHBIMU cpeacTBamu windows : YueOHoe mocobue. - 1. - MockBa; Mockaa:
OO0 "KYPC" : OOO "Hayuno-muznarenbckuii nentp MH®PPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. VudopMannoHHbIE TEXHOJIOTHH U CUCTeMbl: YueOHoe mocodue / E.JI. demorora. - M.: 1UJ|
®OPYM: HUIL UH®PA-M, 2014. - 352 c.: mn.; 60x90 1/16. - (Beicuice obpa3zoBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pexxum moctyma: http://znanium.com/catalog/product/429113

5. Undopmaruka, aBToMaTH3upOBaHHBIE HH(POPMAIIMOHHBIE TEXHOJIOTHH U CUCTEMBI © Y4EOHUK
/ B.A. TBoszgeBa. — M. : U] «®OPYM» : HNHD®PA-M, 2019. — 542 c. — (Cpenanee
npodeccroHambHOe 00pa3oBanue). - Peskum noctyma: http://znanium.com/catalog/product/999615

6. Tonmumeina Onbra JleonumoBHa. MHbopmanmonHble cuctemsl : yueoHoe mocobue / O.J1.
lNomuieia, H. B. Makcumos, U. U. [Tonos. — 2-¢ u3g. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: m1. — (Beicmee obpazoBanue). - Pesxxum poctyma: http://znanium.com/catalog/product/953245

7. T'omumpiaa Onbra JleonmmoBHa. MHQopMalnmoHHBIE CHCTEMBI [ DIEKTPOHHBIN pecypc]:
Y4eOHoe mocodue. - 2. - Mocksa ; Mocksa : M3aarensctBo "OOPYM": OO0 "HayuHo-n31aTeIbCKUI
uenrp MH®OPA-M", 2014. - 448 c. - ISBN 978-5-91134-833-5. Ccpuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. BapdonomeeBa Anekcannpa OneroBHa. MHopMalmoHHbIe CUCTEMBI MPEANPHUATHUS | yueo.
mocobue / A.O. Bapdonomeesa, A.B. Kopskosckuii, B.Il. PomanoB. — 2-e u3f., nepepad. u A0m. —



http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067
http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://ru.openoffice.org/
http://cnews.ru/
http://www.ecm-journal.ru/
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
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M. : HHO®PA-M, 2019. — 330 c¢. — (Bwicmee oOpa3oBanue: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctyma: http://znanium.com/catalog/product/1002067

9. BapdonomeeBa Aunekcanapa OneroBua. HMHpopMaoHHBIE CHCTEMBI MPEATIPHITHUS |
VYuebnoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
JUIA CTYJEHTOB BBICHIMX VYEBHBIX 3ABEJIEHUN. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Ncrounuku:
ru.openoffice.org/ - ceoboausiii oducHsiii maker OpenOffice.org
WWW.Cnews.ru/
www.ecm-journal.ru/ u ap.

Paznen S. Pazpurne uHGOpMANMOHHBIX CUCTEM YIIPABJIEHUS

[Tnan:

1. AHanu3 COBPEMEHHOIO COCTOSHUS U TEHICHIUH pa3BUTUS HH(DOPMALMOHHBIX CHCTEM
YIIPABJICHUS HA MEXIYHAPOIHOM U POCCUKMCKOM pbIHKE M T-TeXHOIOrHiA.

2. N3ydeHne MepCHEeKTUBHBIX HAMPaBICHUM Pa3BUTHS HH(DOPMAILMOHHBIX TEXHOJOTHH H UX
MCIOJIb30BaHNE B MH(POPMAITMOHHBIX CUCTEMAaX YIPaBICHUS OPTaHU3aIHCH.

3. Onpenenenue 3¢(HEKTUBHOCTH OT BHEAPEHUS HHPOPMAIIMOHHBIX TEXHOJIOTHI B YIIPABICHUU.

Jlureparypa:

1. Jlapun M.B., CypoBueBa H.I'., TepeutrbeBa E.B., SfukoBas B.D. Vmnpasnenue
JOKYMEHTaMH B ITU(GPOBOI SKOHOMHUKE: OpraHM3aIlys, periiaMeHTanus, peanusanus. M.: PITY, 2021.
242 c.

2. ArambsnoB Buxtop IlerpoBuu. bas3el mannbpix : YueOuuk: B 2 xnurax. - 1. - Mocksa ;
Mocksa : U3narenbckuii Jom "®@OPYM" : OOO "Hayuno-uznatensckuii ieatp MHOPA-M", 2018. -
271 c. - ISBN 9785819907139.
http://znanium.com/go.php?id=929256.

3. EBmoxmmona Jlrogmmia MuxaitioBHa. DIEKTPOHHBIN JOKYMEHTOOOOPOT M OOecrieueHue
0e30IacHOCTH CTaHAApTHBIMU cpeacTBamu windows : YdueOHoe mocobue. - 1. - MockBa; Mockaa:
OO0 "KYPC" : OOO "Hayuno-muzmarenbckuii nentp MH®DPA-M", 2018. - 296 c. - ISBN
9785906923240.
http://znanium.com/go.php?id=939786

4. VHhopManmoHHbIE TEXHOJIOTHH U CHCTeMbI: YuebHoe mocobue / E.JI. denotosa. - M.: U1
®OPYM: HUIl UHOPA-M, 2014. - 352 c.: un.; 60x90 1/16. - (Bsiciiee o6pa3oBanue). (meperier)
ISBN 978-5-8199-0376-6 - Pesxum noctyma: http://znanium.com/catalog/product/429113

5. Mndpopmaruka, aBTOMaTU3UpOBaHHBIE NH(OPMALIMOHHBIE TEXHOJIOTUU U CUCTEMBI | YUeOHUK
/ B.A. T'BozgeBa.— M. : U] «®OPYM» : HMHDOPA-M, 2019. — 542 c¢. — (Cpennee
npodeccroHambHoe 00pazoBanue). - Pexxum nocryna: http://znanium.com/catalog/product/999615

6. Tomuieina Omnbra JleonumoBHa. MHbopmannonHble cucTeMbl : yuebHoe mocobue / O.J1.
TlNomuieia, H. B. Makcumos, U. U. [TomoB. — 2-¢ u3g. — M.: ®OPYM : UHOPA-M, 2018. — 448
c.: m1. — (Beiciiee obpa3oBanue). - Pexxum goctyma: http://znanium.com/catalog/product/953245

7. Tomuupiaa Omnbra JleonunoBHa. HMubopmarmonHsie CUCTEMBI [DIEKTPOHHBIN pecypc]:
VYuebHoe nocobue. - 2. - MockBa ; Mocksa : U3aarenscto "OOPYM": OO0 "HayuHo-u3narenbckuii
neatp HWH®D®PA-M", 2014. - 448 c¢. - ISBN 978-5-91134-833-5. Cchuika Ha pecypc:
http://znanium.com/go.php?id=435900

8. Bapdomomeea Anekcanapa OneroBHa. MHpOpMamoHHBIe CUCTEMBI MPEANPUATHS | yUeO.
nocodue / A.O. Bapdonomeena, A.B. Kopsikosckuii, B.Il. PomanoB. — 2-¢ u3z., nepepad. u aomn. —
M. : HH®PA-M, 2019. — 330 c¢. — (Breicmiee oOpa3oBanme: bakamaBpuar). —
www.dx.doi.org/10.12737/21505. - Pexxum noctyma: http://znanium.com/catalog/product/1002067

9. BapdomomeeBa Aumnekcanapa OneroBra. HMHpopMaioHHBIE CHCTEMBI TMPEATIPHITHUS |
YuebHoe nocobue. - 1. - Mocksa : OOO "Hayuno-uznarensckuii neatp MHOPA-M", 2016. - 283 c. -
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http://znanium.com/go.php?id=536732
http://znanium.com/go.php?id=536732
http://ru.openoffice.org/
http://cnews.ru/
http://www.ecm-journal.ru/
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=929256
http://znanium.com/go.php?id=939786
http://znanium.com/go.php?id=939786
http://znanium.com/catalog/product/999615
http://znanium.com/catalog/product/953245
http://znanium.com/go.php?id=435900
http://znanium.com/catalog/product/1002067

15

JJIAd  CTYJAEHTOB BBICHIMX VYUYEBHbBIX 3ABEI[EHI/II7I. - ISBN 9785160055497.
http://znanium.com/go.php?id=536732

Hcrounuku:
ru.openoffice.org/ - ceoboausiii oducHsiii maker OpenOffice.org
WWW.Cnews.ru/

WwWw.ecm-journal.ru/ u zip.

9.2 MeToanyeckne peKOMEHIAMHU N0 NOATO0TOBKE MUCbMEHHBIX padoT

Bun camocrosiTensHOM paboThI: MOATOTOBKA pedepara.

[TonrotoBka pedepara MO3BONSIET 3aKPENUTh TEOPETHUYECKUE 3HAHUA [0 JUCHUIUIMHE,
pUOOpEeCTH HABBIKM CAMOCTOSITEIILHOTO YIIIyOJEHHOTO M3y4eHHUs OIHOTO W3 pas3zaenoB Kypca. [lpu
MOATOTOBKE  pedepara CTYIEHTHl MOJYy4YalOT HAaBBIKM W yMEeHHME paboTaTb C HCTOYHMKAMHU H
JTUTEPaTypoOil, aHATU3UPOBaTh (DaKThl W JAaHHBIC CIEMUAIBLHON JIUTEPATyphl, H3JIaraTb MPOYUTAHHOE
COBpPEMEHHBIM MPO(ECCHOHATBHBIM SI3bIKOM.

Pedepar momkeH ObITh OQOpMIIEH B COOTBETCTBUH C TPEOOBAHUSMH, TPEIBSIBISICMBIMU K
MOATOTOBKE U OPOPMIICHHUIO HAyUHBIX PadoT.

Pedepar Brimrouaert:

- TUTYJIbHBIH JTUCT;

- OTJIaBIICHHE;

- BBEJICHUE;

- OCHOBHYIO 4acCTh (T€MaTUYECKUE pa3/Ieibl);

- 3aKJII0YCHHE;

- CIIUCOK MCTOJIb30BAHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6bem pedepara - 15-20 ctpanmi; Tekcra (mpu Habope yepe3 1,5 MHTEpBala M pasMepe
mpudta 13-14). Pedepar numercss Ha OAHON CTOpOHE CTaHAAPTHOTO Jcta Oymaru ¢gopmara A4
(210x197Mm).

Crpanunpsl pedepaTa HyMEpyIOTCs apaOCKUMH IU(ppaMd Ha BEpXHEM IIOJIe JUCTa, 0e3
KaBBIYCK, Ne(UCOB U APYTUX 3HAKOB MPENUHAHUS. TUTYIbHBIN JTUCT U OIVIaBIIEHUE HE HYMEPYIOT, HO
BKJIIOYAIOT B 001mIMii 00beM pedepara.

HayuHo-cripaBouHbIi anmapar pedepaTa BKIIOYAET CHHCOK HWCTOYHMKOB U JIMTEPATyphl H
MOJICTPOYHBIE CHOCKH. [10/ICTpOYHBIE CHOCKH HCHOJIB3YIOTCS BO BCEX CIIyYasx IIUTHPOBAHUS B TEKCTE
pedepaTa MpaBOBBIX aKTOB, JOKYMEHTOB, IPOU3BEJICHUN aBTOPOB MOHOrpaduil, crareil, yueOHUKOB,
y4eOHBIX TOCOOMH, a TaK)Ke IPU LUTUPOBAHNUU CTAHAAPTHBIX ONpeAeSeHUI TEpPMUHOB U MOHATUH. Bee
npuBOAMMBIE B pedepare GakThl, IUQPHI, JaThbl, KOHKPETHHIE JaHHBIE TaKXe JOJDKHBI OBITh
MOJITBEPKICHBI TOJICTPOYHBIMH CHOCKAMH.

CHOCKM HyMEpYIOT B MpeJienax OAHOM CTpaHuIbl apaOCKUMU U(PPaMH, TEKCT CHOCKH pa3MelatoT
MOJI TOCHEAHEN CTPOKOM TEKCTa


http://znanium.com/go.php?id=536732
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IIpunoxenune 1. AHHOTAITHSA
paboueii mporpaMMbl JUCIUTIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JIUCIHUILIAHBI

Jucuumnnba «MHpopMalmoHHble cUCTEMBbl B YIPABICHUU JIOKYMEHTAMU» pEau3yeTcss Ha
@akynpTeTe apXMBOBEJACHHUS U JOKYMEHTOBEAEHHUS Kadeapoil aBTOMATH3HPOBAHHBIX CHCTEM
JOKYMEHTAIUOHHOTO 00ECIIeYeHUs yIIPaBIICHUSL.

Lenp aucHUIIMHBL — 00€CNEUYnTh HEOOXOAMMBIM M JTOCTATOYHBIN YpOBEHb TEOPETHUYECKUX
3HaHUMl W HaBBIKOB MX [PUMEHEHMs B pELICHUMM MPAKTUYECKUX 3aJad HCIHOJIb30BaHUS
MH(POPMAIIMOHHBIX CHCTEM B MPO(ECCHOHATEHON AEATEIbHOCTH.

3agaum Kypcea:

- U3y4€HHUE TEOPUH U NPAKTUKU PUMEHEHUS HH(POPMAIIMOHHBIX CUCTEM B yIPABJICHUHY;

- BbIpa0OTKa y CTYAEHTOB HAaBBIKOB CaMOCTOATENBbHOM pPabOThl ¢ MHPOPMALMOHHBIMU
CUCTEMaMH B yIPaBIECHYECKON JESATEIbHOCTH.

JlucuuIuinHa HalpasieHa Ha OPMUPOBAaHUE CIEIYIOIUX KOMIIETEHIIMM:

OIIK-4 CrocobeH uCHOIb30BaTh CHEUUAIbHbIE NPO(ECCHOHANBHBIE 3HAHUS B 00J1aCTU
MH(POPMALMOHHBIX TEXHOJIOIHH, IPUMEHSIEMBIX B IPO(ECCHOHAIBHOM.

B pe3ynbrare ocBOEHUS NUCUUIIIMHBI 00yYarOLIUICS JTO0JKEH:!

3HaTh:

TEXHOJIOTUM JIOKYMEHTAIIMOHHOTO OOECIIeYEeHHUsl YIMpaBJICHUS M apXWBHOTO Jena Ha 0ase
HCIOJIb30BAaHUS CPEICTB aBTOMATHU3ALIUN

INPUHLIMIIBL CO3/aHUA M BEACHUSA €IMHOM (KOPIOpPAaTUBHOM) CHUCTEMBI JOKYMEHTALlMOHHOTO
obecrieyeHusl yrpaBlieHUs] U apXMBHOTO XPAaHEHUs JOKYMEHTOB B OpraHu3aludy Ha 0a3e HOBEHMIIMX
TEXHOJIOTMI

YMeTs:

COBEPULIEHCTBOBATh TEXHOJIOIMH JOKYMEHTAIMOHHOTO O0ECIeueHus YIIpaBJIE€HUs U apXUBHOTO
nena Ha 6a3e UCIOIb30BAHUS CPEACTB aBTOMATH3ALMH

CO3/1aBaTh U BECTU €IUHBIC (KOPIIOPATHBHBIE) CHCTEMBI JTOKYMEHTAIIMOHHOTO OO0eCIeYeHus
yIpaBJIeHUS] U ApPXUBHOI'O XPaHEHUS IOKyMEHTOB B OpraHU3aluy Ha 0a3e HOBEUIIMX TEXHOIOTUI

Bnaners:

METO/IaMHU COBEPILIEHCTBOBAHUS TEXHOJIOIUU JOKYMEHTAIIHOHHOTO 00eCeueH sl yIpaBiIeHUs U
apXUBHOTO JieJa Ha 6a3e UCIOIb30BaHUs CPEACTB aBTOMAaTH3aLUN

HaBBIKAMU CO3JIaHUsI BEJEHHs €IUHBIX (KOPHOPATHUBHBIX) CHUCTEMbI JIOKYMEHTAIlMOHHOI'O
oOecrnieueHrs yNpaBiIeHUs] U apXHWBHOTI'O XpPaHEHHs JIOKyMEHTOB B OpraHM3allMy Ha 0a3e HOBEWIINX
TEeXHOJOTHH,

Ilo qucuuminHe npeaAyCcCMOTpCHa NPpOMCKYTOYHAA aTTCCTAllUA B (l)opMe OK3aMCHa.

061112151 TPYAOCMKOCTb OCBOCHUS JUCHHUIIIMHBI COCTABJISACT 3 3aYeTHBIX CAWMHHIBI.



